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OUR VISION
CHANGING DESTINY BY CHANGING MINDS

OUR MISSION

We celebrate the unique strengths of individuals with
dyslexia and language-based learning differences,
empowering students with choice and opportunity.
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OUR VALUES

We believe in the value of Personalized Learning
embodied through RAISE:

Resilience: Having the courage to persevere
Acceptance: Demonstrating respect, empathy
and openness in our community

Innovation: In teaching and learning
Self-Reliance: Utilizing personal strengths
and resources to become
independent

Excellence: In delivery and standards
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Fraser Academy is a caring
academic community that uses
a multisensory approach to
educate students with dyslexia
or related language-processing
difficulties. Programs are
adapted to the needs of
each student, and emphasize
language development, selfawareness and self-advocacy.
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MESSAGE FROM THE
HEAD OF SCHOOL
Welcome to Fraser Academy’s 2021-2022 school year. This handbook is a resource for
parents—please refer to it for information that can help you navigate a positive and
productive year for your child.

Over the last few years, Fraser Academy has developed our arts,
athletics, outdoor education, leadership and community service
programs. Extracurricular activities form an important part of the
learning and socialization process. Participation will help your child
to become a happy, well-rounded individual who develops strong
and positive relationships within the school community. Please
encourage your sons and daughters to become actively involved
in school life, as COVID-19 protocols allow. For more information
on our guidelines, please refer to our COVID-19 Health and Safety
Protocols.
Do not hesitate to contact any member of our faculty during the course of the year to
discuss your child’s progress. We look forward to working with you and your sons and
daughters.

Mrs. Maureen Steltman
Head of School
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FRASER ACADEMY WEBSITE

Please bookmark this link: fraseracademy.ca/parent-info/
It is a resource with School publications, policies, services, uniform information, and more.
On our website, you can also find our school calendar with key dates.

MYSCHOOL
Log-in: fa.msm.io/login.php
MySchool is our student information
system (SIS). It provides you with a
secure account to view and manage
your student-related information such
as courses and timetable, parent
directory, and announcements. MySchool
is also used to access your student’s
Report Cards when they are published
throughout the year under the “Term
Reports” tab.

Students have their own MySchool
accounts to view their daily schedules,
course progress, and upcoming major
assignments, projects and tests. These
features support our goal of developing
independent students who take ownership
of their learning.
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SOCIAL MEDIA LINKS
Check out our stories by following us on social media and vimeo:
facebook.com/fraseracademy

twitter.com/fraseracademy

vimeo.com/fraseracademy

instagram.com/fraser.academy

VIDIGAMI
View great photos from around the school on Vidigami, our
password protected photo sharing platform.
Vidigami re-launches in October each year, and new families will receive their account
log-in at that time.
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JUNIOR SCHOOL SCHEDULE
MONDAY - THURSDAY

FRIDAY

HOMEROOM

8:00 – 8:10 am

PERIOD 1

8:00 - 8:50 am

PERIOD 1

8:10 – 9:00 am

PERIOD 2

8:50 – 9:40 am

PERIOD 2

9:05 - 9:55 am

RECESS

9:40 – 10:00 am

RECESS

9:55 - 10:15 am

PERIOD 3

10:00 - 10:50 am

PERIOD 3

10:15 - 11:05 am

PERIOD 4

10:50 - 11:40 am

PERIOD 4

11:10 am – 12:00 pm

LUNCH

11:40 am - 12:30 pm

LUNCH

12:00 – 12:50 pm

PERIOD 5

12:30 - 1:20 pm

PERIOD 5

12:50 – 1:40 pm

PERIOD 6

1:20 - 2:20 pm

PERIOD 6

1:45 – 2:35 pm

HOMEROOM

2:20 - 2:25 pm

HOMEROOM

2:35 - 3:00 pm

EXTRA HELP

3:00 - 3:20 pm

After school supervision is provided until 3:15 pm Mon - Thurs, and
until 2:40 pm on Fridays.
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MIDDLE/SENIOR SCHOOL
SCHEDULE
MONDAY - THURSDAY

FRIDAY

FLEXBLOCK

8:00 – 8:40am

PERIOD 1

8:00 – 9:05 am

PERIOD 1

8:40 - 9:50 am

PERIOD 2

9:10 - 10:15 am

PERIOD 2

9:55 - 11:05 am

RECESS

10:15 - 10:25 am

BREAK

11:05 - 11:20 am

PERIOD 3

10:25 - 11:30 am

PERIOD 3

11:20 am - 12:30 pm

LUNCH

11:30 am - 12:10 pm

LUNCH

12:30 – 1:10 pm

PERIOD 4

12:10 - 1:15 pm

PERIOD 4

1:10 - 2:20 pm

PERIOD 5

1:20 - 2:25 pm

PERIOD 5

2:25 – 3:35 pm
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DROP-OFF & PICK-UP
GUIDELINES
• Drop-off: Only on the School side of Vine Street.
• Pick-up: Only on the Park side of Vine Street.
• During drop-off and pick-up, parents are asked not to leave their cars for any reason.
• Parents are not to pull into the school driveway, make U-turns on Vine St., 10th Avenue, or
Marstrand Avenue for any reason.
• Parents are to respect no stopping signs on Marstrand Avenue, south of the school.
• Parents are not to pick-up or drop-off on 10th Avenue or Marstrand Avenue.
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STUDENT ARRIVAL &
DISMISSAL
Formal supervision begins at

Students should arrive at school in full
uniform, in time to enter the building by
7:55 am. Drop off starts at 7:45 am and
students will be expected to go straight to
their classrooms.

7:45 am and ends at 3:15 pm
(2:40 pm on Fridays).
If your child needs to arrive before this
time, parents are requested to make
arrangements with the Deputy Head of
School. Parents are required to make
arrangements for siblings of students and
for carpool buddies who are required to
stay after school. Students who are not
picked up by 3:15 pm will be escorted to
reception (Fifth Floor). Parents will be
required to pick up their son/daughter
from there.

ABSENTEES
Parents are asked to advise the school prior to 8:00 am using the
Online Attendance Form if your child is unable to attend classes for
the morning, afternoon or whole day, or if he or she will be late.
Otherwise, the school receptionist will attempt to contact you to
ensure that your son or daughter is located and safe. This system is
designed to ensure the safety of your child.
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UNIFORMS
For more information, see the
Uniform Guidelines.

There is an onus on parents to uphold
uniform guidelines and provide students
with all items necessary. Uniform items
must be purchased via our uniform
supplier, Top Marks (School & PE
Uniform). Our Uniform supplier supports
the school; please support them by
placing all uniform orders through their
store.
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STUDENT AGENDAS
Junior School students are issued an
agenda at the beginning of the school
year. They take their agendas home
each day, and we ask that you check
them daily and sign them. Any assigned
preparation work or homework is
recorded in the appropriate space along
with any reminders of special events or
activities. We view the agenda as an
essential communication device in which
parents, teachers and learning specialists
write as the need dictates. Should you
wish to forward any information or
message, you could simply record it and
remind your child to give it to the teacher
and/or learning specialist. Students who
lose their agenda will be required to
replace it at a cost of $10.
Middle and Senior School students use
either a paper or digital agenda, based
on what works best for them.

LOST & FOUND
Throughout the year students misplace or lose items. We
encourage all students to check for those items in the Lost & Found
area. Please place name labels on clothing.
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REPORT CARDS
At any time during the year,
interviews can be arranged at
the specific request of teachers
or parents.

Contact with parents regarding their
children’s progress and performance is
an important part of the school program.
Apart from formal reports, faculty
members communicate with parents
informally via email, phone calls, and
meetings.
Early in the year, we offer Jr School Meet
the Teacher and Md/Sr Curriculum Night
for parents to receive an overview of the
school’s goals and objectives. It is also
an opportunity to parents to meet their
son/daughter’s teachers and learning
specialist. The teachers share a brief
outline of the year’s work and discuss their
method of teaching.

Report cards are issued twice
throughout the school year:

In Junior School, Parent
Teacher Conferences are held
in November and Student Led
Conferences are held in April.
In Middle/Senior School, Parent
Teacher Conferences are held
in November and again in April
to review progress and IEPs.
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Feb.

Semester 1 Report

June

Semester 2 Report

GOVERNING BODY & BOARD OF
DIRECTORS
The Board of Directors of the Fraser
Academy Association consists of six to
nine persons elected by you, the members
of the school. In the event of a midterm vacancy, the Board may appoint a
Director to fill that vacancy. Once elected
or appointed, a Director sits on the Board
for a three-year term, which can be
renewed. The Board elects its executive
including the Chair, Vice Chair and
Secretary/Treasurer.

matters within their jurisdiction and to
make recommendations to the Board as a
whole. The Board meets semi-monthly.
The Board oversees the school’s fiscal
responsibility, including the establishment
of fees and budgets, the provision of
appropriate buildings and facilities, and
the formulation and monitoring of school
policy. The Board is responsible to hire
and review the performance of the Head
of School and to entrust the day-to-day
operation of the school to that individual.
Although the Board works closely with
the Head of School, the Board does not
interfere with the daily operation of the
school. We each have our own spheres of
authority and the stability and success of
the school is dependent on maintaining
respect for those roles.

The members of the Board may
include representatives from current
parents, together with past parents,
alumni and interested others, who
lend their expertise and perspectives
from a broad range of backgrounds.
The current Board includes Brenda Jones
Kinsella, Chair; Rod Johnston, Vice Chair;
David Sacks, Secretary/Treasurer; Jeff
Hornell; Wendy Reifel; Mark Hammer

Parents interested in joining the Board
or a Board subcommittee are welcome

and Robert Safrata. The Board serves
the members of the Society to define,
preserve and fulfill the school mission.
This mandate is carried out by the Board
as a whole and by its subcommittees,
which include: Head of School Selection
& Review, Nominating & Governance,
Finance, Advancement (fundraising),
Building & Grounds, Education, and
Scholarships & Bursaries. These
committees meet regularly to review

to contact our Head of School, Maureen
Steltman, to inquire about the process.
The Directors of the Board, like all
volunteers at the school, devote many
hours of their time to serve the Society
they represent, and to maintain and
enhance the traditions of Fraser Academy.
You can contact the Board of Directors at
board@fraseracademy.ca.
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FRASER ACADEMY PARENT
COMMUNITY
The FAPC is a parent-run group that
organizes parent volunteers for activities
at Fraser Academy that benefit our
students and staff. The FAPC focuses on
community building, fundraising and
events. Some annual initiatives include
Used Uniform Sales, Class Parents,
Parent Socials, Galas, Annual Staff
Holiday Baking and the End-of-Year Staff
Luncheon.

All parents are invited to attend any of
the FAPC meetings scheduled bimonthly
throughout the year (see school calendar).
The FAPC aims to help enhance the school
experience for your sons and daughters.

If you are interested in being
involved, please email
FAPC@fraseracademy.ca. Visit the
FAPC website.
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FRASER ACADEMY’S
APPROACH TO LEARNING
Our teaching is structured and sequential; skills are taught in a certain order and renewed
systematically. There is a step-by-step approach with consistent review. Success is the
goal of every lesson. Emphasis is placed on a predictable and consistent environment,
which is why there is close attention to dress code and time management.
Because each child is unique, each language-learning program is individually designed.
Each student also has 1:1 or small group Learning Services.
A teaching method that is multisensory—combining seeing, hearing and touch—is most
effective. Fraser Academy’s approach is based on the Orton-Gillingham method, which
involves not only seeing, but listening, feeling and doing. For example, when students learn
a letter, they will say the sound, the teacher will repeat the sound so that the students
hears it, and the students will also write the letter.
Language rules are taught, progressing from the simple to the complex. Letters represent
sounds, sounds blend into words, long words are broken down into syllables. Phonics
is a major part of the curriculum, and “sight” words (exceptions to the phonic rules) are
introduced slowly and carefully. Assessments are done regularly to verify gains or losses.

What parents need to know
Every child is an individual with a
different rate and style of learning, and
an individual pattern of development.
Children do not outgrow a learning
difference, but they can acquire the tools
to learn how to cope and be successful.

better students. Reading to children
and discussing the story and pictures is
the single best way for parents to help
children become literate. The learning
process should be seen as a “partnership”
between the student, parents and Fraser
Academy.

The learning process is greatly enhanced
by family support. Educators know that
students whose parents are actively
involved in their child’s education are

Fraser Academy provides
a structured, individualized and
therapeutic approach to learning.
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WAYS YOU CAN HELP

1
3
5
7

Ensure your son or daughter is present at school and on time.

2

Create a home study environment conducive to learning—with distractions
kept to a minimum.

4

Manage time as a family and help to build better study habits.

Read to your son or daughter, and talk and listen to him or her.

6

Support and encourage your child as much as possible. Leave
out the “buts” as in, “You did this right but you spelled that wrong.”
Concentrate on the positive and save the corrections for later.

Help your dyslexic child find an area other than academics in which he or
she can succeed, such as sports or fine arts. This can be a huge boost to
self-esteem.

8
9

Create an atmosphere of health, wellness and happiness at home.

Work with your child and his or her teachers to set realistic goals.
When other siblings do better, success may be discounted, so it’s
important to remind your child of the progress he or she is making.

Encourage your child to make a commitment to help others—this is a great
way to boost self-esteem, develop social skills and discover that there are
problems out there greater than dyslexia.

10

Get involved in the school.
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PERCEPTION VS. REALITY
You may
perceive your
child to be:

In reality:

NEGATIVE

Learning problems can lead to poor self-image,
misbehaviour or depression; children may have negative
thoughts or fail to see positive things in the future.

RUDE

If children have trouble reading social clues, they may be
insensitive to other people’s body language and feelings,
which affects social relationships.

LAZY

ANGRY

DEPENDANT

Children may grow anxious due to failures and
confusion, and try to avoid certain situations, often
interpreted as “laziness.”
Frustration often produces anger and obvious targets
are parents and teachers. Sometimes children may sit on
their anger until they reach the “safe home environment,”
where this anger suddenly erupts.
Teenage students with learning difficulties are often
dependent on adults in their environment at an age
when adults expect them to be independent.
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What parents and the school can do together
Parents are encouraged to contact the
school any time they have a concern or
directly email their child’s teacher.

situations, how to develop classroom
relationships, and how to make friends.
Positive self-esteem can have tremendous
impact on the learning success.

At Fraser Academy we encourage all
students to know and accept themselves.
A realistic appreciation of his or her
personal strengths and weaknesses and
instilling pride in the progress that your
child has made is essential. The school
has the task of developing strategies for
teaching children how to react in new

Parents should talk to their child to get his
or her thoughts and feelings about the
school. Parents and teachers can share
information about the child’s personal
experiences, efforts and development.

21

THE ORTON-GILLINGHAM
APPROACH
Students with language-related learning differences need more help organizing the raw
materials of language for thinking and use. They need to be taught explicitly, step by step.
The Orton-Gillingham approach to teaching language is scientifically sound, effective and
proven.

The essentials of this approach are:
It is systematic.
Material is organized and taught in a way that is logical and fits the nature of our
language.

It uses an alphabetic-phonic system.
It takes advantage of the letter-sound association on which our language is based.

It is individualized.
Teaching is planned to meet the singular needs of each learner.
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It is multisensory.
It uses the learning pathways of seeing, hearing, feeling, and awareness of motion.

It is multidisciplinary.
It draws on the knowledge and skills of experts from education, medicine, psychology,
social work and language theory.

It is diagnostic & prescriptive.
The instructor continuously monitors the student’s challenges and progress. Lessons are
focused on resolving the student’s difficulties while building upon the successes of the
previous lesson.
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SCHOOL POLICIES
•
•
•
•
•
•
•
•
•
•
•
•

Community Standards
Acceptable Use of Technology Policy
Bring Your Own Device (BYOD) Overview
Plagiarism Policy
Sexual Orientation & Gender Identity Policy
Educational Resources Policy
Sample Contract of Enrolment
Good Neighbour Plan
Uniform Guidelines
Nut Aware Policy
Substance Abuse Policy
COVID-19 School Re-Occupancy and Health and Safety Protocol
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COMMUNITY STANDARDS
GENERAL PRINCIPLES
All behaviour should reflect respect for others. Any behaviour that may harm the
reputation of the school will be questioned. Students represent Fraser Academy at all
times, including on public transport, driving to and from school, while on field trips
or tours, at home and school, on weekends and holidays, and while participating in
extracurricular activities. When a student’s behaviour does not meet with the school’s
expectations, he or she will face consequences that may include community service, afterschool and Saturday detentions, suspension, probation and ultimately, expulsion.

STANDARDS
Attitude and Work Ethic

Hands-Off Policy

I will support and maintain a strong work
ethic and a positive attitude toward my
school community and myself.

For the safety and well-being of all
students, I will maintain a “hands-off”
policy. I understand that I may be subject
to disciplinary action for touching,
pushing, poking, tripping, and playfighting or physically interfering with
another student.

Respect
I will show respect for all other
students and staff. I will be courteous
to all members of the Fraser Academy
community.

Language

Personal Appearance

I will be careful not to offend anyone with
my language.

I will wear only the regulation uniform and
adhere to the dress code. I will keep my
uniform in good, clean condition.
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Absence

Digital Technology

My parent or guardian will complete the
“School Attendance” form on the Fraser
Academy website, prior to 8 am if I am
going to be absent.

I understand that the use of technology
is a privilege meant to provide learning
opportunities and that I will use it within
the framework of the Technology Use
Policy.

Behaviour
Personal Transportation

I will always, when attending field
trips, sporting events, school tours, or
excursions, be on my best behaviour and
adhere to the rules of the school.

Due to safety concerns I will ensure that
items like, skateboards, rollerblades,
scooters, bikes, heelys and such items will
be stored safely out of the way during the
day.
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SCHOOL POLICIES

Misbehaviour in Class

Fraser Academy has firm but fair rules
based upon the Community Standards.
While there are consequences for
breaking the rules, the administration of
the school always reserves the right to
make its own decisions on consequences
by taking into consideration factors such
as: student’s previous history; seriousness
of damage; attitude of the student since
the offence; prior understanding of the
expected behaviour; unique strengths and
weaknesses of each individual. Examples
of student infractions follow.

Teachers set high standards for classroom
behaviours. Students are not allowed to
use electronic devices such as mobile
phones, MP3 players or iPods, etc. in
class unless they are used for educational
purposes at the teacher’s discretion.
Students who are asked to leave a class
for behavioural reasons must report to
the administration. The administration will
deal with chronic misbehaviour.

Violence
Actions made with the intent to injure
another person will be followed up by
parent contact and further consequences.

Truancy
Students who miss a class without prior
permission from a parent or staff member
should expect their parents to be notified,
to make up the time and work missed
with specific teachers involved, and to
potentially face futher consequences.
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Remediation may include community
service, counselling and various
appropriate assignments.

If you are being harassed: If at all
possible, let the other student know
privately that his or her behaviour is
unwelcome and simply ask him or her
to stop. This action gives “fair warning.”
If the problem persists, or you do not
feel comfortable addressing the student
directly, the school staff will help. See any
teacher, learning specialist, counsellor or
administrator.

Harassment
Students may not persist in conduct that
is unwelcome by others, including staff
members.
Unwanted physical contact, verbal abuse
and threats, unwelcome remarks including
jokes, innuendo or taunting (in verbal,
written or digital form) about a person’s
body, race, gender, attire, perceived
sexual orientation or religion are all forms
of harassment.

Theft
Keeping an item you “found” without
permission or borrowing an item without
prior permission are both unacceptable
practices. Finding an article and not
promptly handing it in to the office
is a form of dishonesty and may be
considered “theft.”

Cyber-bullying is the use of electronic
media such as websites, email, texting,
instant messaging or chat rooms for the
purpose of harassment. Consequences for
this behaviour may include direct counsel,
parent contact, police liaison officer
contacted, suspension or expulsion.
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Signing In and Out

Lates

The school must be notified by the
student’s parents when their son/daughter
arrives or leaves the premises outside
of regular school start and end times.
Late arrivals must personally sign in, and
students leaving the building early must
personally sign out. Parents of students
arriving late or leaving early must enter
the information in the online attendance
form.

Students are expected to arrive at school
on time for both morning and afternoon
sessions. “Excused Lates” will be issued
only for students who have been at a
medical appointment or for circumstances
out of the student’s control. In the event
of an unexcused late, parents will be
contacted and students will face further
consequences, including detentions.

Dangerous Driving

Lunch Time

Student drivers must drive safely.
Administration will notify parents about
reports of unsafe driving and encourage
driving restrictions.

Students in Grades 7-12 have the privilege
of going off campus during lunch. All other
students must remain on campus.
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Cheating, Plagiarism, Academic

• Copying an essay or assignment, or
allowing one’s essay or assignment to
be copied by someone else.
• Using direct quotations or large sections
of paraphrased material without
acknowledgment, including fabricating
bibliographies.
• The buying or selling of term papers or
assignments.
• The submission of the same piece of
work for more than one credit without
the permission of the instructors.
• Submitting the whole or part of a
computer program, with or without
minor modifications, as one’s own.
• Parents or tutors should not be
completing student homework.

Integrity
Academic integrity is important to the
Fraser Academy community. Academic
dishonesty, which includes cheating
and plagiarism, contravenes the Fraser
Academy Community Standards and
undermines our values system.
Cheating and plagiarism are acts of
deliberate dishonesty and include, but are
not limited to, the following forms:

Exams and Tests
• Impersonation of a candidate on an
exam or test.
• Copying from another student, or
making information available to other
students knowing that this is to be
submitted as the borrower’s own work.
• Use of unauthorized material.
• Submission of a take-home
examination written by someone else.

In these cases, a memo of the incident will
be kept on the student’s file and parents
will be informed. Further consequences
will be discussed with the teacher.
Fraser Academy treats academic
dishonesty as a serious breach of
standards.

Essays & Other Assignments
• Submission of an essay written in whole
or in part by someone else (including a
parent) as one’s own.
• Preparing an essay or assignment for
submission by another student.
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Gambling

No Smoking or Vaping

Gambling is not permitted on school
grounds and is discouraged at all times.
Consequences may include detentions,
parent contact, counselling and possible
suspension.

Students may not smoke or vape during
the school day or when wearing their
school uniform. Consequences for
smoking on or off campus may include
parent contact, community service,
detentions or suspensions. Repeat
offenders can expect more severe
consequences.

Weapons
All weapons or potential weapons are
forbidden on school property. This
includes knives and pellet guns. In
the interest of public safety, students
suspected of weapons possession
will have their lockers and personal
belongings searched. Using a weapon
to threaten others is a serious offence.
Weapons infractions will likely result in
suspension, psychological assessment,
and possible expulsion.
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DIFFERENTIATING CONFLICT,
MEAN BEHAVIOUR, &
BULLYING
Fraser Academy is committed to establishing and maintaining a safe, inclusive, equitable,
and welcoming learning and working environment for all members of the school
community. The diversity of the Fraser Academy community offers a special opportunity
to learn and practice understanding, tolerance, and compassion. Impinging on the wellbeing of others or violating their rights is unacceptable. Unacceptable behaviour will
be addressed by all staff on an escalating basis, through faculty, department heads,
directors and administrators.

Peer Conflict

part of asserting themselves. These
behaviours are typically spontaneous,
localized events, where the individual will
demonstrate remorse and empathy when
the behaviour is pointed out by an adult.

Part of growing up involves learning
to navigate the relational challenges
amongst peers. As such there will be
instances when two peers of equal power
in their relationship hold differences
of opinion that may lead to conflict
or argument, or specific incidence of
mean behaviour. If required, students in
these situations will benefit from adult
mediation to reach a resolution.

When faculty see mean behaviour they
should not ignore it. Faculty should
respond quickly, firmly and respectfully to
stop the behaviour, to let students know
that their actions are hurtful and to redirect children to more positive behaviour.
A response stops children and youth from
developing a pattern of mean behaviour
as their way of interacting with peers, and
prevents mean behaviour from escalating
into bullying.

Mean Behaviour
In some instances, children and youth try
out atypical behaviours such as name
calling, pushing, making fun of others
or taking things without permission as
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Bullying

emotional bullying, and will be labelled
accurately. Any of these forms of bullying
will be treated as a serious disciplinary
matter.

Fraser Academy defines bullying as any
repeated negative, aggressive action
that is intended to hurt, humiliate, frighten
or exclude someone. This pattern of
behaviour often involves an imbalance of
power.

Students must not engage or persist in
conduct that is unwelcoming or harassing
to others. Those students who engage
in repeated behaviours will experience
an escalating scale of consequences
including counselling, detention,
suspension, and ultimately expulsion.

Forms of bullying may include, but are
not limited to, cyber bullying, physical
bullying, verbal bullying, and social
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DISCIPLINARY POLICY

1
2

The student and parent/guardian will be informed of the decision. Should
the parent/guardian disagree, he or she may appeal to the Head of
School. The parent/guardian has a maximum of 10 days to appeal the
decision by making a written submission to the Head of School on the
matter being considered. The submission should be delivered directly to
the Head of School.

3
4
6

The parent/guardian is informed of and given the opportunity to
respond to all the information. The Head of School will consider the
information in an unbiased way.

In a case where a student is expelled, he or she will sit out the remainder
of the year of expulsion plus a complete calendar year before reapplying.
Readmission will be evaluated by the Head of School and may be subject
to strict guidelines.

5

We ask that parents respect the disciplinary process.

If the appealed decision by the Head of School is still in dispute, the
parent/guardian has a maximum of 3 days to appeal the decision by
making a written submission to the Board Chair on the matter being
considered.

7
8

In disciplinary issues, the Deputy Head of School manages the
decision-making process concerning the student.

If the appealed decision by the Board Chair is still in dispute,
the parent/guardian has a maximum of 3 days to appeal the
decision by making a written submission to the ISABC on the
matter being considered.

If a parent/guardian has an issue with a teacher or learning
specialist, he or she takes the problem to the teacher or learning
specialist. if this problem cannot be resolved, the parent/
guardian takes the appeal to the Deputy Head of School, who will
intervene in an effort to resolve the issue satisfactorily.
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TRANSFERRING COURSE
CREDIT POLICIES
Challenge Policy

Equivalency Policy

Any Fraser Academy student may apply
to the school administration to challenge
a course according to the Ministry of
Education guidelines. Course credit will
be granted based on demonstration of
mastery of course content according
to the prescribed learning outcomes
provided by the Ministry of Education.

Any student transferring into Fraser
Academy from another school jurisdiction
may apply for equivalent course credit.
Credits will be granted according to the
Ministry of Education published guidelines.
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SAFETY AND SECURITY
CAMERAS

NOTICE
SAFETY & SECURITY
CAMERA IN USE 24/7

Camera technology is used at Fraser Academy to enhance the safety and security of
those who work, study, and visit our campus. Fraser Academy is committed to using this
technology in a way that respects and safeguards the privacy of our community.
We have a Video Surveillance Policy that is implemented to ensure that any video
surveillance is reasonable and that video surveillance systems that capture personal
information of individuals are used in compliance with applicable privacy laws.
If you have a question about the collection of personal information, we can provide you
with the name and contact information for an officer or employee who is able to answer
your questions.
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Help your
friends
NUT AWARE
POLICY
with allergies stay safe!
Click here for the Nut Aware Policy.

Walnuts

Peanuts

Almonds

We are a

NUT AWARE
SCHOOL
No peanuts and tree nut products.

Pistachio

Macadamia

Pecan
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Pine nut

LUNCH BREAK
To assist us in our efforts to ensure the
safety of our students at lunchtime, we
ask for your support of our lunchtime
policies.

teacher indicating whom they will be with
during the lunch break.
Students in Grades 7 to 12 have the
privilege to leave the school grounds
during lunch. Students leaving the school
grounds are expected to be responsible
in their actions and representation of the
school.

Students in Grades 1 to 6 are required to
remain on the school grounds for lunch
unless a parent accompanies them off
site. A note should be given to the child’s

Hot Lunch
We continue to offer the Hot Lunch Program Mon-Fri, as supported by student interest.
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LOCKERS
In order to have the privilege of using a
locker at Fraser Academy, students must
be willing to follow locker guidelines,
which are in place to help students use
their locker in a way that is not disruptive
to their learning or the learning of others.
Failure to follow these guidelines may
result in the loss of locker privileges.

•
•
•

• Lockers are to be kept neat, clean and
organised.
• Students are not to write, use tape,
or put stickers on their locker or other
lockers at school.
• Students are to place all belongings in
their lockers. Nothing is to be stored on
top or beside the lockers.
• If students misplace their lock, they

•

•
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are responsible for purchasing a
replacement lock from Reception.
Students are to use only the lock and
locker assigned to them.
Students are responsible for the
contents of their locker.
In order to respect the privacy of others,
students are not to go into another
student’s locker for any reason.
Students are not to store any goods or
materials that are not allowed at Fraser
Academy.
The locker is the property of Fraser
Academy, and teachers and
administrators have the right to open
students’ lockers at any time for
inspection, for any reason.

BYOD (Bring Your Own Device)
Middle and Senior students are required
to bring their own laptop and can connect
their laptops to the Fraser Academy

network. Junior students are provided with
Chromebooks and iPads at school.

Click here for the BYOD Overview.

MONITORING
Fraser Academy reserves the right to
monitor log files and file server space
in order for the school to determine
whether specific uses of the network are
inappropriate.

inappropriate or offensive. It is the user’s
responsibility not to initiate access to
such material or create such material.
Downloading inappropriate material may
result in cancellation of the user’s access
to the Internet and in other disciplinary
action. Creation and promotion of such
material will result in suspension or
expulsion.

Users may encounter material that is
controversial and that users, parents,
teacher or administrators may consider

Instant Messaging: Using instant messaging programs on school
computers is forbidden.

40

COMPUTER NETWORK
Network etiquette
DO
DO NOT

be polite. Do not criticize the spelling, writing or keyboarding of others.
use potentially offensive language including swearing, vulgarities or drug
talk.

DO NOT

reveal your personal address or phone number, or those of other students
or colleagues.

DO NOT

use the network in such a way that you would disrupt the use of the
network for other users.

DO

DO NOT

treat all communications and information accessible via the network as
private property.
attempt to harm, modify, or destroy any data, program or system of
another user. This is considered vandalism and will result in the cancellation
of user privileges.

DO NOT

harass other users by interfering in their work or sending them unwanted
email.

DO NOT

tamper with the hardware.

DO NOT

download MP3s, videos, or torrents.

DO NOT

assume the identity of someone else.
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CELLPHONES
Middle and Senior students must keep their mobile phones on
silent mode and place them at the front of the classroom (Senior
students have the option to keep their phones in their bag during
class time).
Junior students are asked to keep their phones in their locker during
the duration of the school day.
Students who need to contact their parents during the school day must come up to the
office to make a phone call.
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COUNSELLING DEPARTMENT
Counselling Services

up to 3 times for minor social emotional
issues. If a student under the age of 13
requires further sessions or formal social
or emotional counselling a counsellor will
contact the parent/guardian to obtain
permission.

Students and their parents can request
counselling services in-person, via
email or telephone. The objective of
the counselling department is to handle
student issues that can be resolved in
5-7 sessions. After that, outside support
is recommended. Suggestions for
professional referrals are available.

The primary purpose of maintaining
confidentiality is to provide a foundation
for effective counselling and further the
child’s safety and well-being. The basic
principal is that information about the
child should only be discussed with the
student’s consent or when the limits of
confidentiality are reached.

Confidentiality
Students ages 13 and older can
independently provide consent to
counselling. Students under the age of
13 can see the counselling department
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INJURIES
There are multiple staff members trained
in first aid.

Procedure
• Students are taken to the 5th floor for
first aid.
• In certain cases, trained staff members
may assess injuries.
• If necessary, a parent is contacted.
• Student may be taken to emergency or
an ambulance is called.
• Medical incident report is completed
and given to the Business Manager.
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REQUEST FOR
ADMINISTRATION OF
MEDICATION AT SCHOOL
Some students at Fraser Academy may
need assistance in taking medication while
at school. Medication cannot be given
until the proper forms are completed and
returned to the school. We request that you
obtain these forms from the school and
return them, completed, to the school as
soon as possible if your son or daughter
needs our assistance.

school staff to administer and are therefore
strongly preferred over other brands.
Check with your medical plan regarding
cost recovery. Also note that EpiPen Jr. is
available for smaller children—check with
your physician and pharmacist.
If school personnel should be aware of a
medical condition that may affect your
child, please inform us as soon as possible.
Examples include severe allergies, diabetes
and seizures.

Medication must be provided in
a container with a label from the
pharmacy.

Fraser Academy staff will not dispense
over-the-counter medications such as
Tylenol, ibuprofen, Tums, cough drops,
etc. unless we have permission from the
student’s parents. If your child has the
occasional headache or stomach ache, it
may be best to send medication with them
to keep in a safe place at school, such as
in his or her bag or locker, or deliver the
medication to the school.

Many pharmacies can provide an
additional labelled container upon request.
Herbal and over-the-counter medication
MUST be in the original, clearly labelled
container. Parents are responsible for
checking expiry dates of medications and
providing refills as necessary.
If epinephrine is prescribed, EpiPen
products are much easier for non-medical
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IN CASE OF EMERGENCY
In the case of heavy snowfall or other emergency school closures,
check our website, www.fraseracademy.ca, or listen to QMFM 103.5, CKNW-AM 980, CFOXFM 99.3, CFMI or BCTV for an
announcement.

EARTHQUAKE EMERGENCY
RESPONSE PLAN
The Ministry of Education requires that all schools hold regular fire drills and earthquake
drills. Possibilities of earthquakes do exist in the Greater Vancouver area and we would
like to take measures to ensure that precautions have been taken to protect your child at
Fraser Academy.
Earthquakes happen with no warning. Therefore, life-protecting actions are taken at the
first indication of ground shaking.

Regular earthquake drills take place in our school. Teachers
discuss earthquakes and the necessity of implementing these drills
with the students.
To reinforce what the school is doing, you may wish to spend time discussing a plan of
action for your home in case of an earthquake.
Please familiarize yourself with the response plan on the following pages so that you
are prepared in the event of an earthquake. If you have any questions regarding these
procedures please do not hesitate to ask.
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Earthquake response plan
During the first two hours after an earthquake, short-term care and long-term care (up to
24 hours) will be provided for children whose parents may be unable to reach the school.
No student will be dismissed from school unless a parent (or emergency contact
designated by a parent) comes for him or her.
No child will be allowed to leave with another person (even a relative or babysitter, unless
we have written permission to that effect or that particular person is listed on the student’s
emergency file). With this in mind, it is important that you provide the school with two local
and two out of town emergency contacts who will be responsible for picking your child up
in the event that you cannot come yourself. This will need to be updated each school year.
All parents or designated guardians who come for students must have them signed out at
the office or the alternative Student Release Station in Connaught Park across the street.
Signs will be posted by the back gate if this alternative location is being used.
We are prepared to care for children in the event of a critical situation, or if parents are
not able to reach the school. We have various people with first-aid knowledge and will be
in communication with local emergency services.

We ask for your help in the following areas:
Please do not call the school
We must have the lines open for emergency calls.

Do not immediately drive to the school
Streets and access to our school may be cluttered with debris. The school access route
and street entrance areas must remain clear for emergency vehicles.

Listen to the radio
The following radio stations will provide information and directions: QM-FM 103.5, CKNWAM980, CFOX-FM99.3, CFMI and BCTV.

Earthquake supplies
We have a three-day supply of food and water for all staff and students. They are stored
in the earthquake shed on the sports pad.
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What is the “CRASH” position?
One should assume the “CRASH” position on their knees, head down, hands clasped on
the back of the neck or head covered with a book or jacket if possible. Count out loud to
60—earthquakes rarely last longer than 60 seconds and counting is calming.

Be Earthquake Ready
PARENTS

BEFORE the
earthquake

STUDENTS

Be aware of the school’s earthquake
response plan.

Learn what to expect and what to do
during an earthquake.

Provide school with name of two
alternative guardians in the Vancouver
area for contact should you be
unreachable.

Identify hazards in the classroom, school
and home.
Participate in earthquake drills.
Know the name and address of your
guardians, if designated by your parent(s).

DURING the
earthquake

Follow the teacher’s instructions.
TAKE COVER under table, bed or in a
doorway away from windows, in the
“CRASH” position.

TAKE COVER under a desk or table.
Assume the “CRASH” position.
COUNT to 60.
If out of the classroom, take cover in a
doorway in the “CRASH” position; count to
60, join the nearest class when the shaking
stops.

AFTER the
earthquake

Do not phone the school; we may be trying
to reach you or emergency response
services.
WHEN SAFE TO TRAVEL, go to the school
to collect your child, who will NOT be
released otherwise.
If you are unable to reach the school,
contact the designated guardians to
collect your child.
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Follow the evacuation instructions from the
teacher or designated monitor.
Wear shoes.
Comfort and reassure other students.
DO NOT re-enter the school without
permission— it may not be safe to do so.
DO NOT go home without permission; be
aware that your parent/guardian may be
delayed in coming for you.
Talk about what has happened.

FIRE DRILL PROCEDURES
The following emergency procedures are in place at Fraser Academy. It would be helpful
for you to review these with your child.

Emergency drills are held frequently to practice evacuating the
building in the event of an emergency.
When an emergency drill is called for, all students and staff are to follow directions given
below:
Staff members should assist students in familiarizing themselves with the fire exits shown
on the floor plan for each classroom prior to a drill.
The fire alarm is a continuous sounding of the fire alarm bell.
On the sounding of the fire alarm, students will stand, and on the direction of the staff
member, follow the staff member to the nearest stairwell to the outside doors.
Staff members (or students appointed by them) will close all doors and windows upon
leaving their classrooms or work areas, once ensuring the room has been evacuated.
Administrative staff closes all doors and windows on the fifth floor. The building manager
contacts ADT Alarm Systems (604 875-1211).
All students and staff members will walk quickly to the designated area in the park across
from the school for roll call. If any student is found missing, the Assistant Head of School
must be notified immediately.
Attendance of all students and school personnel will be taken.
There should be no unnecessary talking during the drill.
In the case of a fire drill during lunch hour, students will leave the building quickly and
quietly by the nearest safe exit and proceed to the park.
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After the fire alarm stops
Everyone should wait for the fire alarm to stop, followed by a signal from the staff
member in charge before proceeding to return to the building. All staff members will reaccompany their student(s) and return to their room to continue work from where they
had left off.

False fire alarm policy
A student guilty of triggering fire alarms, without just cause, may
be dismissed from school. Under the Criminal Code there can be a
fine of $500 or six months in jail, or both.
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LOCKDOWN PROCEDURE
This procedure is used when there is an immediate and imminent threat to the school
building population. School staff and students are secured in the rooms they are currently
in and no one is allowed to leave until the situation has been safely resolved or evacuated
safely. Most commonly implemented when building has an intruder.
Steps to implement a Lockdown after a threat has been identified:
1. Lockout signal is given via P.A. by the office administration:
a. “This is a Code Red” (The Code Red announcement will be repeated 3 times)
2. Office administration will call 911.
3. All persons report to nearest securable room.
4. Teachers/Staff check hallways for students and follow pre-set instructions to:
• Close Shutters				
• Lock and barricade classroom doors
• Close & lock classroom windows		
• Cover classroom hallway window with
• Turn all cell phones off			
cardboard cover
• Turn out lights		
		
• Hide, ensure students are out of line of
• Refrain from talking				
sight of door and windows

5. Teachers/Staff are not allowed to open doors for ANYONE under ANY circumstances.
6. All activities cease. Ignore Fire alarms unless you have first hand knowledge of fire or
are emailed information to respond. If exiting, go to rally point, the South East softball
diamond in Connaught Park, or to where directed by police.
7. Students/Staff outside building must evacuate to our rally point – the South East softball
diamond in Connaught Park. This includes classes on field trips. Rally point may change
under direction of police.
8. In the event of an Active Shooter/Homicide in Progress: Follow instructions above. Stay
secure/barricaded and hidden!
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9. Proximity = Jeopardy. In the presence of a deadly threat, discretion to remain in
lockdown, confront the intruder, to evacuate immediately, leave by means other than
hallways may have to be exercised.
10. Go to our rally point – the South East softball diamond in Connaught Park.
11. NOTE: When evacuating leave with hands up until clear of police perimeter.
12. If/When it is safe to do so: Teachers/Staff take attendance – To ensure all students
are accounted for email the office administration using the first and last names to report
missing students, staff and visitors and report all staff and visitors that are present in
the room. Office administration will then inform our Assistant Head of School about the
missing staff and/or students.
13. Office Administration will announce “Code GREEN – All Clear” 3 times on P.A. and an
email will be sent out to all staff after the threat has been resolved. Code Green is called
only after the building is secured and most people have been evacuated by police. Staff,
students or visitors are only to open a door or come out of a room for an identified police
officer. The Police will have a key to the room.
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